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ELIGIBILITY REQUIREMENTS

You are responsible for determining the membership status of your employees.   If
deductions are not made when mandatory membership applies, the member and school
must “make-up” those contributions and NPERS will charge the school district for the
interest that would have been earned.

MANDATORY MEMBERSHIP - The following employees must be enrolled at the
date of hire or at time of position change:

1. Employees of a Nebraska school district, an educational service unit, the state or a county
(if the position with the state or county requires a teaching certificate).

2. Permanent employees who work in positions requiring an average of at least 15 hours
per week on an ongoing, regular basis, or have a full-time contract (teacher or
administrator).  If an employee who initially began working in a position of less than 15 hours per
week starts working in another position requiring more than 15 hours per week, deductions should
begin at that point.

• Each NPERS’ fiscal year (July 1 -- June 30), you should determine which employees
meet the 15 hours per week guideline.  Once contributions begin for a fiscal year they
should continue through the current year and be reevaluated at the beginning of the
next fiscal year.

 3. Retired employees who become reemployed 15 or more hours per week.

An Election of Non-membership is no longer valid if the employee (see page 2-2):
• had a break in service; or
• moved from a non-certified position to a certified position.

EMPLOYEES WHO CANNOT BE MEMBERS:

1. Employees whose current employment in Nebraska public schools is in a position of
less than 15 hours per week.

2. Temporary and substitute employees not hired on an ongoing, regular basis, unless already
eligible due to other position(s) within the Nebraska public schools.

3. Temporary residents of the United States who DO NOT have permanent resident alien
status.  Evidence includes possession of an Alien Registration Receipt Card I-151(as of
March 20, 1996, I-151 is no longer acceptable as evidence of permanent residence), or
Permanent Resident Card I-551, Certificate of Naturalization or other equivalent
documents issued by Immigration and Naturalization Services.

4. Non-certificated employees who hold a VALID non-membership.  A valid non-
membership is one held by a non-certificated employee who filed an Election of Non-
membership with NPERS prior to July 1, 1978, and has been employed in a Nebraska
public school continuously since that date.  (See page 2-2.)
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NONMEMBERS

Individuals employed prior to July 1, 1978, in a noncertificated position were eligible to
file an Election of Nonmembership if they were employed one-half time or more and did
not wish to be a member of the School Retirement System.  This election had to be
submitted prior to July 1, 1978.  This type of nonmembership is valid only if the employee
was employed one-half time or more from July 1, 1978, through June 30, 1986, and 15 hours
or more per week from July 1, 1986, to the present time.  A nonmembership is not valid if
the employee ceases employment or becomes employed less than 15 hours per week.
Upon reemployment of 15 hours or more per week, the employee must become a member and begin
deductions.

Individuals that had been employed in 1945 in a certificated position also may have filed
an Election of Nonmembership if they were 21 years of age and did not wish to be a
member of the School Retirement System.  This election had to be submitted prior to
October 1, 1945.  This type of nonmembership is valid until the member terminates.
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ENROLLMENT PROCEDURES

NEW MEMBERS

Membership Registration Forms are no longer required as all necessary
information is provided through Wage & Contribution Reporting!

New employees must file a Beneficiary Designation Form #NPERS1300 with NPERS.  (See
Forms Chapter.)  This form must be completed in full and notarized by a Notary Public.

New employees who have previously been employed out-of-state may be eligible to
purchase credit for the out-of-state service.  (See Chapter 5, page 5-1.)

You should give a New Member Information Packet to all new employees and re-hires.
The Packet should include:

• School Employees Retirement System Plan Booklet.
• Vesting Credit Application. (See sample, page 2-5.)
• Methods for Certifying Proof of Age information sheet (Rev. 12-02). (See sample,

page 2-7.)
• Beneficiary Designation Form (Rev. 1-03). (See Forms Chapter.)

You may request quantities of these items from NPERS using the Order Blank
#NPERS0450.  (See Chapter 9, page 9-3 and Forms Chapter.)

PREVIOUS MEMBERS - REEMPLOYED (NON-RETIREES)

Employees who have previously been members of the Plan and are returning to work
should complete a new Beneficiary Designation Form.  Also, give reemployed members a
Plan Booklet.  Those members who received a refund may be eligible to repay a refund to
the Plan and receive credit for prior years of service.  (See Chapter 5, page 5-1.)

RETIRED MEMBERS (RECEIVING A RETIREMENT BENEFIT) – REEMPLOYED

Retirees who return to work after the required 180-day break-in-service will continue to
receive their regular monthly retirement benefit.

A retired member who becomes reemployed as a permanent employee and who works at
least 15 hours per week on an ongoing, regular basis or has a full-time contract should be
reenrolled in the Plan and given a new Beneficiary Designation Form and Plan booklet.
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VESTING CREDIT

Within the first 30 days of employment, a school employee may apply for eligibility and
vesting credit for years of participation in another Nebraska governmental plan.  The
Application for Vesting Credit form (see sample, page 2-7) must be submitted to NPERS
for approval.  The service in the other plan must be full-time or part-time to qualify.  Such
service credit will not be included as years of service for benefit calculations, but will
apply to vesting.

It is your responsibility to give all employees an Application for Vesting Credit when
they are hired whether you think they qualify or not.  This is because of the short time
period within which employees may apply for vesting credit.  It is then the responsibility
of the employee to return the application to NPERS within 30 days of hire.

In addition, you must obtain an employee’s written acknowledgment that they have
received the Application for Vesting Credit.  (See Appendix page 47, for Chapter 22 of the
Retirement Rules and Regulations.)
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SAMPLE FORM
APPLICATION FOR VESTING CREDIT
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SAMPLE FORM  (BACK)
INSTRUCTIONS FOR COMPLETING THE APPLICATION FOR VESTING
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SAMPLE
METHODS FOR CERTIFYING PROOF OF AGE
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SAMPLE
METHODS FOR CERTIFYING PROOF OF AGE

INSTRUCTIONS (PAGE 2)


